QUESTIONS: 
(Choose the best response for each one)



Top of Form
1. When someone "brings something to the table", it means that they _____________________.
  have something to offer
  have nothing to offer
  buy everyone lunch

2. HP is one of Dell's main _____________________. 
  computers
  competitors
  controllers

3. It's pretty hard to _____________________ against big, established companies. 
  compete
  complete
  competition

4. James _____________________ last year.
  changed his jobs
  changed jobs
  made a change in jobs

5. It's not good to _____________________ yourself entirely to your career.
  denigrate
  detonate
  dedicate

6. Bill, I need your _____________________ on this. What do you think of this design?
  intake
  install
  input

7. I thought you _____________________ at the conference. 
  did a really good job
  really did a job
  did really a good job

8. We've got a meeting in 10 minutes. Do I have to _____________________? Yes, you do.
  atone
  attend
  attain

9. I'd like you to do a little _____________________ on investment strategies.
  present
  presenting
  presentation

10. He's away ______________________ at the moment, but he'll be back in a second
  from his desk
  from a desk
  from the desk
QUESTIONS: 
(Choose the best response for each one)



Top of Form
1. Let's have lunch on Thursday = Let's _____________________ on Thursday
  do lunch
  lunch
  eat lunch

2. Generally speaking, a good manager ____________________ a smooth production process. 
  ensures
  makes sure
  is sure

3. Good time management skills are ____________________ ( = very important) to maintaining a smooth workflow. 
  critique
  criticized
  critical

4. I was ____________________ with my other tasks to finish the report.
  very busy
  too busy
  excessively busy

5. I'd like to have that by ____________________ Friday.
  end of the day
  ending
  end of day/ the end of

6. I'm happy to inform you that we've reached another ____________________ ( = significant completion point) with the successful completion of user testing.
  milestone
  mile
  marker

7. After you visualize, and plan a project, you have to ____________________ it. 
  implement
  imply
  implode

8. In the modern business world, "assigning multiple resources to a single activity" means:
  spending lots of money to do a task
  getting one person to do a task
  getting two or more people to do a task

9. We need someone who knows how to use offline advertising to ____________________ ( = increase) online sales. 
  gain
  drive
  get

10. These issues could ______________________ ( = endanger) the completion of this project.
  jeopardy
  jeopardize
  danger
QUESTIONS: 
(Choose the best response for each one)



Top of Form
1. When did John start working here? He was ___________________ about two months ago.
  hire
  taken
  hired

2. I can't go out, - my ___________________ is almost over. 
  break for lunch
  lunch break
  food break

3. Many of our employees take their breaks in the ___________________. 
  breakfast room
  lunch room/lunchroom
  criticized

4. In many offices, employees work in little areas called ___________________.
  cubes/cubicles
  boxes
  rooms

5. You are going to have to ___________________ your cubicle with two other employees.
  divide
  coexist in
  share

6. Everyone has to leave the office during a fire ___________________.
  drill
  alarm
  time

7. I can't ___________________ to my computer. 
  log in
  log out
  log

8. You don't have to wear a tie, but you have to wear a ___________________.
  shirt
  t-shirt
  dress shirt

9. Do you have a dress ___________________ at your company?
  requirement
  code
  law

10. I'm going on a ___________________ next month. I'm meeting with one of our clients in Singapore.
  business trip
  work trip
  business travel
QUESTIONS: 
(Choose the best response for each one)



Top of Form
1. John isn't a permanent employee, he's a ___________________.
  temp
  part-time
  hired

2. ___________________ means that someone gets hired as a temporary employee, and then, in time has the chance to become a permanent employee. 
  Temp-to-full
  Temp-to-hire
  Temp-to-non-temp

3. I can't make it at 2, I have an important meeting ___________________ ( = I have to attend). 
  I can't get out
  I can't get out from
  I can't get out of

4. Make sure you ___________________ with Nancy about what we all discussed this morning.
  follow-up
  follow
  converse

5. He's got a really positive ___________________. He'll do well at this company.
  look
  sense
  attitude

6. A "micromanager" wants to ___________________.
  let his employees work independently
  have total control over everything
  bankrupt the company s/he works for

7. You should always wear your name ________________. ( = a little piece of paper with your name that you wear on your shirt) when you're at work.
  tag
  paper
  patch

8. Tony, can you ___________________ these documents and see if there's anything about the Dell contract?
  observe
  look through
  look

9. Can we meet at 2:00 PM? Let me check my ___________________.
  requirement
  schedule
  clock

10. Marketing really dropped the ___________________ on this one. ( = really made a big mistake) 
  balls
  bowl
  ball
QUESTIONS: 
(Choose the best response for each one)



Top of Form
1. I don't think I can take on any more projects right now - I have too much __________________________ already.
  on my platter
  on my plate
  on my mind

2. The USA is one of the easiest places in the world to __________________________. 
  make a business
  commence a business
  start a business

3. I'm swamped = I'm __________________________ 
  drowning
  really busy
  confused

4. What's one the __________________________ today? ( = What's the plan for today?/ What do we have to do today?)
  agenda
  board
  notebook

5. I'm a little confused about the timeline. Could you __________________________ ( = explain it to me) again?
  walk me through it
  walk me through
  converse with me

6. What's a "timeline"?
  A thin watch
  A deadline
  A schedule

7. I have a couple of things I'd like to talk about - I'm going to go through them __________________________. ( = one by one)
  in order
  by order
  orderly

8. Tony is always ______________________ the meeting up by being late.
  holding
  keeping
  bringing

9. I have a terrible boss! He never gives me any positive __________________________ on the work I do. (= he never complements my work)
  feed
  feedback
  opinions

10. A business' "core competency" is something that it can do well - something that sets it apart from its competitors, and is difficult for these competitors to ___________________. ( = copy)
  initiate
  inform
  imitate
QUESTIONS: 
(Choose the best response for each one)



Top of Form
1. When you're "bouncing ideas off each other", you're __________________________.
  exchanging ideas
  agreeing with someone else's idea
  playing basketball

2. Lisa, the marketing rep, and I have been playing __________________________ this whole week. (We've been trying to reach each other, but we keep getting each other's voice mail) 
  phone games
  phone tag
  phone contact

3. What's "voice mail"? 
  A messaging service - it allows you to leave messages when you call someone
  A voice attachment on an email
  A package with a CD

4. I think David should do the presentation. Database architecture is his __________________________.
  topic of expertise
  area of expertise
  field of knowledge

5. You report is a little short. I think you have to __________________________ a little more. 
  learn the topic
  research the substance
  research the topic

6. Our meetings are always quite informal, but we get __________________________.
  much done
  much finished
  a lot done

7. Where can I get a pen?
  In the supply room
  In the lunch room
  In the conference room

8. What's a binder?
  paper
  a notebook cover (often with rings or clamps for holding sheets)
  a mean boss

9. I've always wanted to ___________________ a career in oceanography.
  persuade
  perhaps
  pursue

10. No, I'm sorry I'm not ___________________ with that service. ( = I haven't heard about that service)
  familiar
  famous
  famished
QUESTIONS: 
(Choose the best response for each one)



Top of Form
1. A company's _____________________ is the supply of goods it has for sale.
  inventory
  invention
  inversion

2. A good CEO will make _____________________ business decisions.
  sound
  sonic
  musical

3. It's not economically _____________________ ( = profitable/worthwhile) for us to pursue this. 
  fast
  worthy
  feasible

4. We have to examine the _____________________ (race, age, income, etc.) of our customer base.
  democracy
  demographics
  demonstrations

5. Our _____________________ is to provide high quality veterinary service.
  statement
  mishap
  mission

6. This seminar will show you how to _____________________ ( = improve) your sales and marketing campaigns. 
  vary
  variable
  variety

7. To make an "informed" choice, means to make a _____________________ choice.
  wise
  frivolous
  neutral

8. A "white paper" is an _____________________ report.
  authored
  authentic
  authoritative

9. The manager didn't see any _____________________ ( = real) benefits to his approach.
  tangy
  tangible
  tinged

10. The kids who will receive these computers are the ones who will ultimately _____________________ of this project.
  rope the benefits
  reap the benefits
  take the benefits
QUESTIONS: 
(Choose the best response for each one)



Top of Form
1. Our organization is one of the main _____________________ in the water initiative program. ( = an integral part of the program)
  holders
  takers
  stakeholders

2. Call one of the _____________________ guys to come fix your computer.
  sales support
  tech support
  technical know-how

3. James and I don't really see _____________________ on this issue. ( = we don't really agree)
  face-to-face
  eye-to-eye
  eyes-to-eyes

4. I'm sorry, he's _____________________ right now, can he call you back?
  in a meeting
  in meeting
  with a meeting

5. _____________________ ( = I think), we should concentrate more on customer service.
  The way I think
  In other words
  The way I see things

6. Paul, can we _____________________ your input on this?
  get
  receive
  take

7. He makes _____________________.
  an excellent point
  excellent point
  an excellent idea

8. I understand = I see _____________________
  what you say
  what you think
  what you mean

9. I agree with you _____________________.
  up to your point
  up to a point
  up to a moment

10. What are the _____________________ on this? = What do we do next?
  next steps
  next moves
  next actions
QUESTIONS: 
(Choose the best response for each one)



Top of Form
1. What are you _____________________? = What are you trying to say? 
  getting at
  getting
  making

2. I'm sorry, Lynn, I didn't _____________________ ( = understand/hear) that last figure.
  engage
  catch/get
  grasp

3. Janine has _____________________ a lot to the development of this company.
  constrained
  calculated
  contributed

4. We're running a little short _____________________. ( = we don't have much time left)
  of time
  in time
  time

5. Bill told me that my issue was _____________________ of the meeting. ( = not part of what the meeting was about) 
  outside the boundary
  out the door
  outside the scope

6. Let's _____________________ ( = talk) tomorrow.
  touch bases
  touch base
  touch wood

7. She's really good at _____________________ ( = generating) creative solutions.
  coming up with
  coming on to
  getting on with

8. In business jargon, when something is "on someone's radar": 
  they are not aware of something
  they are aware of something
  they are a pilot

9. Let's leave that issue for _____________________.
  other meeting
  another meeting
  the future

10. It's critical not to _____________________ of the main point.
  see
  lose site
  lose sight
QUESTIONS: 
(Choose the best response for each one)



Top of Form
1. Bill's company has broken its four-quarter streak of declining _____________________. 
  revenue
  reviews
  cash

2. Revenue from license sales _____________________ 5% during the second quarter of 2007.
  down
  fell
  fell through

3. Because of good business decisions, our company is growing faster than _____________________.
  assumed
  expecting
  expected

4. We expect ____________________ growth during the next couple of quarters.
  modest
  shy
  mid-range

5. The CEO announced that the company was taking a new __________________. 
  way
  highway
  direction

6. The 90's stock market __________________ created scores of (= many) dot-com millionaires.
  boon
  boom
  book

7. A __________________ company is one that isn't going to last very long. It's here one day, and gone the next.
  fly-by-night
  night
  flighty

8. The company spokesperson __________________ to answer any questions.
  decided
  declined
  decried

9. We're a little worried. One of our major __________________ is growing at a rapid rate.
  competition
  competitors
  compete

10. Bill was trying to come up with a scheme to steal money from the company, but his boss __________________ to this scheme and fired him.
  caught
  caught up
  caught on
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